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Date Stamp (by Marie)

From: Commander, Carderock Division, Naval Surface Warfare Center, Philadelphia, PA 19112-1403

To:      Sponsor which tasked & funded you to do this install

Ex: Commander, Naval Surface Force, U.S. Atlantic Fleet (Code    )

      Commander, Naval Surface Force, U.S. Pacific Fleet (Code     )

      PEO Ships, Washington DC (Code   )

Subj:   SHIPALT (Ship Class - Shipalt #) COMPLETION REPORT FOR USS Ship Name (Ship Hull #)
Ref:     (a) SHIPALT (Ship Class - Shipalt #) "SHIPALT TITLE"
Encl:   (1) SHIPALT Completion Report Ship Class - Shipalt # for USS Ship name (Ship Hull #)

           (2)- (x)  Ship Installation Drawings listed by drawing title and number  See Note 1 below
1. Installation of reference (a) was completed on USS Ship Name (Ship Hull #) on 

Date that the Alteration Completion Report (Encl 1) was actually signed by ship.  Enclosure (1) is provided to document the installation, verify ship acceptance and signoff.

2. In this paragraph, give a brief description of what the SHIPALT installed.

Example:  This SHIPALT installed the xxxxxxx Equipment/system in Compartments (xx-xxx-x-x) to provide the ship (improved functionality or capability,etc.)

3. Paragraph on Ship Installation Drawing (SID) status:

(a) Several drawings are red-lined and you are sending to the Planning Yard via another Letter; example: Red-Lined installation drawings were provided to ship and will be forwarded to the Planning Yard SEPCOR.  
(b) If there were only a few drawings red-lined, add them as Enclosure (2), (3), etc… and insure that only the Planning Yard is getting those Enclosures, example: Red-lined installation drawings, Enclosures (2) through ( ) were provided to the ship and are being forwarded to the Planning Yard to document changes.
(c) There are no changes to the drawing set: A set of installation drawings was given to the ship, there are no changes to this drawing set.
4. NSWCCD-SSES  point of contact is name, Code Code #, DSN: 443-extension or

COMM: (215) 897-extension.







Stamp & signature of section supervisor 

Copy to: (w/ all enclosures)

PLANNING YARD        example: Norfolk Naval Shipyard Det Boston, Code 273  See Note 1 below
Copy to: (w/ encl 1 only)

NAVSEA                       example: COMNAVSEASYSCOM (applicable Tech Code, SPM, 04M5)

TYPE COMMANDER   example: COMNAVSURFLANT, Norfolk, VA Codes N432A5

SQUADRON                 example: COMPHIBGRU TWO

SHIP                              example: USS KEARSARGE  (LHD-3)

FTSC          example: FTSCLANT Norfolk, VA Code 4102  or  FTSCPAC San Diego, CA Code 91G, 307

NSWCCD-SSES Code 915x, 9152

Writer: your name, Code your code, extension
Typist: M. Kokoszka, Date, 915S

NOTE 1:
If  no red-lined SIDs are enclosed move to Copy to (w/ encl 1).

SIDs can also be forwarded via separate Letter to the Planning Yard

